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USING WS-FTP DATE: July 4, 2004

1. Double click to open WS FTP

2. Enter your password for SINA administration

| SESSION ENOPENTIES HEd

General l Startup ] Advanced ] Firewall ]

Profile Mame: ||:|i|:| j Mew
Host Mame/dddress: |www. aegen. za.edu.au Delete
Host Tepe: |.-'-‘-.ut|:|matin: detect ﬂ
Uszer ID: |pipal_l,lat [ Anorymous
Pazsword: | | Save Pwd
Account; |
Comment; |

0K | Cancel Anphy Help

3. Click OK

J:\Fact Sheets\ftp\ws_ftp.doc



WWE B o o - v,
o f/J_J" P LESwWww,. aesen, sa.edu,au __J_JQ
Local System Fiemote Site

[Coe=ecg] = | =]

. ‘ Name Date ‘ Size | ChaDir - ‘ Name Date Size ‘ | ChgDir
[1_borders 20040623 1549 f | (@ _berders 20040430 14:44 qpoqgui MHDI
[0 _fpclass 20040624 11:21 [0 _derived 20031103 00:00 404
[J_private 20040618 12:58 | [O_fpclass 20030926 00:00 40¢

[0 _sharedtempla™ 20040624 11:47 s [0 _overlay 20031013 00:00 40¢

(1 _themes 20040624 11:24 = (1 _private 20030926 0O0:00 40t

[ _wti_enf 20040623 16:58 e | BN (1 _themes 20031103 00:00 400 —
[ _wti_pwt 20040624 13:44 (1 _wti_cnf 20040123 15:29 40t

{5 =3 ] 20040624 11:46 [ _wti_pwt 20040123 15:29 40t

(1 housing 20040624 11:29 [0 aes 20040221 12:22 40t

3 ict 20040624 11:48 Refresh [J buttons 20031103 00:00 40¢ Refresh
(1 images 20040624 13:33 ; D css 20031103 00:00 40° 2

- Diflrfa | Dirlnfa

= AsCH &+ Binary -

180 File status ok, open data connection. ﬂ

Received 1539 bytes in 0.4 secs, [35.63 Kbps], transfer succeaded

226 Closing data connection. j

Close | Cancel | Logwnd | Help | Options | About | Ezxit |

4. The WS_FTP will open in two panes. The Local System and the Remote Site. It
is important to understand both.

* The Local System side will be the file location for your Front Page web
folder with the folders and files contained within on your workstation or

Server.

¢ The Remote site will be the website files and folders at the remote server,
where your website is posted. These are the folders and files that currently

appear when someone links to your website via the internet.

5. You need to transfer any files and graphics that you have changed to the Remote
Site (upload those files).

6. To upload the file(s)

a. Locate the file you wish to upload from the Local System — (if it is in a
sub folder double click to open that folder and then locate the file within
it) and highlight it by single clicking on it.

b. You need to ensure you are transferring the file across to the same folder
at the remote site ie if your Local System file is located within the Birds
folder you need to open the Birds folder (by double clicking the folder) at
the Remote site in order for the file to be transferred across into the Birds
folder.

c. See below: I wish to transfer the it.html file across to the website. I have
it highlighted ready to click the arrow to send it across. Notice the Local
System path C:\aeseo\ict that means the it.html file is located in the ict
folder
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E3 _wti_cnf 20040624 11: [ _vti_cni 20031103 00:00 4036
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150 File status ok, open data connection. j
Received 213 bytes in 0.1 secs, [16.67 Kbps], ransfer succeeded

226 Closing data connection, ﬂ

Cloze ‘ Cancel | Logwind | Help ‘ Options | About | Exit |

d. Notice the folder location at the Remote Site www.buttons

e. If I transferred across now then the it.html file would be put into the
buttons folder. The result would be that the links would not work.

f. To locate the correct folder you may also need to click the green up arrow.

g. Once you have the correct folder highlighted and the correct Remote

Location open — see below — click the — arrow to send the file (s) across.

WS ETP LE WWwW, aesenssa-eduall J‘_jm

Local System Remote Site

|T:-AES Websitehaeseo“fileshit -~ |rwwwsfilessit =l
il | Name Date ‘ Size | ChaDir - | Narne Date Size: | ‘ ChDir
t L Wk Dir t MkDir
(3 _wti_cnf 20040430 14:01 (3 _wti_cnf 20040123 15:53 4096

(3 buttons 20040430 13:57 (3 buttons 20040214 09:02 4096

1 downloads 20040621 10:33 | = 1 downloads 20040618 14:31 4096

[ fact_shests 20040524 15:01 E | View i [ fact_shests 20040524 14:55 4096
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3 virus 20040518 10:28 | 5 [ virus 20040518 10:13 4096 —
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] response. html 20040621 10:29 [ response. htnl 20030927 00:00 4270
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" ASCI * Binary I~ Auto

151 File status ok, open data connection ﬂ
Received 744 bytes in 0.9 secs, [B089.41 bps), transfer succeeded

226 Cloging data connection, ﬂ

Close | Cancel | Logwind Help DOptions About Exit ‘
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NOTE:

You can select an entire folder to send across to the Remote
Site — highlight the folder ensure you are putting in the correct

area at the Remote Site and click the — arrow

You can select an entire web by highlighting the first file
(folder) on your Local System, hold the Shift Key down and
highlight the last file on your Local System and again click the

—> arrow

You can select individual files within the same folder by
holding down the Control key and selecting the individual files.

You can delete files from your Remote Site by selecting the
files on the remote site of the WS-FTP and pressing the delete
key.

You can transfer files back to your workstation from the
Remote site by selecting the files and clicking the back arrow
to send the files back to your Local System .
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